CITY OF LOS ANGELES DATA ENTRY STANDARDS

	The City of Los Angeles has established data entry standards to:

· More accurately track WIOA participant activity

· Protect participant Personally Identifiable Information (PII)

· Guard against potential fraudulent data entry/reporting
POLICY
All data entered into the JobsLA system must be accurate, timely and complete. All staff certified to receive access to the JobsLA system must agree to the following:
· Meet the data entry submission requirement of 30 days.
· Ensure the privacy of all PII obtained from participants and to protect such information from unauthorized disclosure.
· Input data accurately to avoid potential fraudulent data entry/reporting.

	I have read and understand that I must comply with the provisions of CA PC 502c California Penal Code 502(C) – Comprenshive Computer Data Access And Fraud Act
I understand that the data entry of fraudulent information into the JobsLA system may result in criminal action.

	Agency Name

	Staff Name (Print)



	Staff Signature
	Date


