
 

LABAVN – LOS ANGELES BUSINESS ASSISTANCE VIRTUAL NETWORK 

SUBMIT 
COMPLIANCE 
DOCUMENTS 
 

 
7-29-2016 
 



APPLY FOR COMPLIANCE DOCUMENTS  

 
LABAVN – Los Angeles Business Assistance Virtual Network                                                                      Page 1 
 

  
These instructions are NOT applicable to Bidder/Proposers responding to contracting opportunities 
advertised by the Los Angeles World Airports, the Port of Los Angeles and the Department of Water & 
Power 

All companies registering on BAVN may at this time complete and submit the online compliance forms, 
or it may submit the forms at the time it responds to a contracting opportunity. All forms contained in 
the Company Compliance Documents section are to be completed and electronically signed. Each form 
is only valid for a specified amount of time. Please refer to instructions online for more details.  

The submitted forms will be verified by the Bureau of Contract Administration (BCA) only if your 
company is the successful Proposer/Bidder selected for contract award. Upon BCA verification, the 
Awarding Authority shall award the contract. If in the process of verifying the submitted forms, BCA 
finds that the form(s) are incomplete, the awarding department shall be notified and your company will 
be required to resubmit the form(s). The resubmission of form(s) will not trigger a new renewal date. 
The renewal date shall remain as the first time the form(s) were uploaded. 

 

• As of 7/1/16, the Affirmative Action (AA) and Non-discrimination/Equal Employment Practices 
Provisions (ND-EEP) Compliance affidavits will no longer be required on BAVN as compliance 
with these provisions will be included in the contract language.  

• As of 7/1/16, the Equal Benefits Ordinance (EBO) and First Source Hiring Ordinance (FSHO) 
Compliance affidavits were combined into one web application form on BAVN. If subject, a 
contractor will be required to complete the web application form, electronically sign, and 
submit.  
If a form was uploaded and verified prior to 7/1/16, these will continue to be valid for three 
years from the UPLOAD date. When the form expires, a contractor will be required to complete 
the new online application form.  

• The Slavery Disclosure Ordinance (SDO) Compliance affidavit was also updated to an online 
application form. While the SDO is an indefinite application, if and when an older version of the 
EBO/FSHO forms are deleted from a contractor’s profile, the older version of the SDO affidavit 
will also be deleted at the same time. At this time, the contractor will be required to complete, 
electronically sign, and submit the updated web application form. After the SDO form is updated 
to the current version, it will continue to be an indefinite application. 
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Equal Benefits Ordinance (EBO) 

By completing and submitting the Equal Benefits Ordinance Compliance Affidavit your company is 
certifying compliance with the requirements of said ordinance. If selected as a successful 
Bidder/Proposer, your EBO Compliance Affidavit will be verified for completeness by the Office of 
Contract Compliance prior to contract award. A company wishing to seek a waiver of the EBO provisions 
must submit the EBO Waiver Application with the bid or proposal. The EBO Waiver Application shall be 
forwarded to OCC for processing. OCC shall notify the awarding department of the determination 
resulting from the waiver request. Upon contract award, your company may be randomly selected for a 
compliance audit, at which time your company will be required to demonstrate compliance as indicated 
in the EBO Compliance Affidavit. 

 

First Source Hiring Ordinance (FSHO) 

Prime contractors who are awarded a contract that is subject to the requirements of the FSHO must 
complete and submit the FHSO Compliance Affidavit.  Unless otherwise exempt, the FSHO applies to 
service contracts over $25,000 and 3 months, and some loan or grant recipients.  Awarding departments 
may seek exemption by submitting a completed FSHO-X Form to the Office of Contract Compliance prior 
to contract execution. 

 

Slavery Disclosure Ordinance (SDO) 

By completing and submitting the Slavery Disclosure Affidavit your company will have satisfied the 
reporting requirement of the Slavery Disclosure Ordinance. A company wishing to seek an exemption of 
the SDO provisions must submit the SDO Exemption Form with the bid or proposal. The SDO Exemption 
Form shall be forwarded to OCC for processing. OCC shall notify the awarding department of the 
determination resulting from the waiver request. 

 

IMPORTANT NOTICE 

Currently, all other forms pertaining to the Living Wage Ordinance and the Contractor Responsibility 
Ordinance shall be submitted with each bid/proposal. 

 

The following tutorial will walk you through the process of 

• Completing the Online Company Compliance Documents 
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Step 1: Log into BAVN 
 

1. Only the administrator of your company has the authority to upload company compliance 
documents.  

 

2. Under Profiles, go to “Profiles” tab, click on the Compliance Documents link. 
 

 

 

The following compliance forms can be completed online on BAVN: 

 EBO/FSHO - Equal Benefits / First Source Hiring Ordinance (3 Year Application)   

- Combines the Equal Benefits Ordinance Affidavit and First Source Hiring Ordinance 

Compliance Affidavit 

 SDO - Slavery Disclosure Ordinance Forms 

- Slavery Disclosure Ordinance Affidavit  
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Please read instructions before completing the online Company Compliance Documents 

Step 2: Access the selected Compliance Form 

1. Review the Company Compliance Documents list  
2. Select the Compliance Document to be submitted:  

- Equal Benefits / First Source Hiring Ordinance (3 Year Application) or 
- slavery Disclosure Ordinance (Indefinite Application) 

3. Click on the ‘Click here to complete and submit this form. 
 

 

 

 

 

 

 

 

 

 

 



APPLY FOR COMPLIANCE DOCUMENTS  

 
LABAVN – Los Angeles Business Assistance Virtual Network                                                                      Page 5 
 

 

 

Step 3: Complete Online Compliance Form  

1. Click on the “Click here to access the EBO/FSHO form to fill it and submit it” link or 
                   “Click here to access the Slavery Disclosure Ordinance form to fill it and submit it.” link. 
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Equal Benefits / First Source Hiring Compliance 
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Slavery Disclosure Compliance 

 

• Complete the form 
• Click on the Submit button to complete the process. 
• You should receive a confirmation notice when form has successfully been completed. 
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• The Status now shows Submitted. You can Remove the submitted document by clicking on 
the link.  

• If the Status now shows Verified the Remove link is no longer available. 
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